UBND XA NAM PONG CONG HOA XA HQI CHU NGHIA VIET NAM

Nam Déng, ngay 6 thang 1 ndm 2026

QUY CHE
Chi tiéu ngi by va quén ly tai san cong
(Ban hanh kém theo Quyét dinh sé 03 /QD-THDS ngay 06 /01 /2026
ciia Hiéu truwéng truwong Tiéu hoc Pong Son, xia Nam Dong, tinh Ninh Binh)

PHAN I
NGUYEN TAC CHUNG

Piéu 1: Quy ché chi tiéu ndi bo 1a co ché quan 1y tai chinh cta Trudng Tiéu
hoc Déng Son, xa Nam Déng, tinh Ninh Binh dé thuc hién quy dinh vé ché
d6 tu chi, tu chiu trach nhiém vé stir dung bién ché va kinh phi quan 1y hanh
chinh tai co quan.

Piéu 2: Thuc hién quy ché chi tiéu ndi bd nham ning cao quyén tu cha vé tai
chinh, tao quyén chu dong trong quan 1y va chi tiéu tai chinh cua co quan,
dong thoi dé cao trach nhiém cia can b, cong chiic co quan trong chi tiéu
hanh chinh, nang cao hiéu qua, chit luong cong tic, dam bao hoan thanh tot
nhiém vu dugc giao.

Piéu 3: Quy ché chi tiéu ndi bd duoc xay dung dua trén hé théng dinh muec,
tiéu chuan, ché do chi tiéu vé sir dung kinh phi thuong xuyén ciia ngan sach
va tai san cong do Trung wong va dia phuong quy dinh; dong thoi can ctr vao
nhiém vu cong tac dugc giao va thuc té chi tiéu ngan sach cia co quan. Pam
bao sur dung kinh phi va tai san cong ding muc dich, tiét kiém va co hiéu qua;
thuc hanh tiét kiém, chdng lang phi trong st dung kinh phi va tai san trong
nha truong.

Piéu 4: Thyuc hién tiét kiém kinh phi quan 1y hanh chinh tao diéu kién dé
nang cao thu nhap cho can bg, cong chiic co quan va ting cuong co sé vat
chat phuc vu cong tac (Néu c6 thé thuc hién duoc); khong giam chi nghiép vu
dé tang thu nhap.

Piéu 5: Truong hop cac khoan chi khéng quy dinh trong Quy ché nay duoc
thuc hién theo chinh sach, ché d6 hién hanh ctia Nha nude hodc do 1anh dao

nha trudng quyét dinh.



Phan 1T
QUY PINH CU THE
Piéu 6: Cac khoan chi thanh toan cho ca nhin

Thuc hién theo Nghi dinh 60/2021/ND-CP ngay 21/06/2021 cua chinh
phu quy dinh co ché tu chu tai chinh ctia don vi sy nghiép cong nhu sau: Dbi voi
nhirng hoat dong thuc hién chirc nang nhi¢ém vu Nha nudc giao thi tién luong,
tién cong cta nguoi lao dong duogc tinh theo qui dinh hién hanh vé tién luong
cép bac chirc vu do Nha nudce qui dinh.

- Trude hét don vi phai dam bao muc luong tbi thiéu va cac khoan phu
cap cho nhiing nguoi trong bién ché theo quyét dinh giao cia UBND x4 Nam
Pong, phai theo dung ché d6 Nha nudc ban hanh.

+ P6i véi gido vién hop dong, nhan vién hop dong van phong - vin thu
nha truong ky hop dong véi nguoi lao dong theo NP 111/2022/ND-CP ngay
30/12/2022 chi tra theo hé s6 1a 2.34 x 2.340.000d = 5.475.600d/thang. Ngudi
lao dong dugc tham gia dong BHXH, BHYT, BHTN theo quy dinh.

+ P6i v6i nhan vién bao vé nha truong chi tra tién cong lao dong theo hop
d6ng, thoa thuan timg khu (Khu Nam thuong 2.000.000d/thang; khu Nam Thanh
1.500.000d/thang; khu Nam Dong 2.500.000d/thang. Ngudi lao dong tu dong
BHXH, BHYT, BHTN theo quy dinh).

+ Pdi v6i cong tac kiém nhiém nhu kiém nhiém cong tac doi nha trudng
chi tra theo 0,2 x mtrc lwong toi thiéu/ thang.

+ Ddi véi gido vién day moén gido duc thé chat nha trudong chi tra phu cap
12 0,1% x muc luong tdi thiéu chung cho 1 tiét giang (Thuwc hién theo OP
51/2012 cua Thu twdng chinh phu ngay 16/11/2012). Thang sau tra thdang truoc
va tra cung voi luong.

- Céc ché do phu cdp dic thu ctia nghanh, phu cap thim nién nha trudng
s& thanh toan theo ché d6 hién hanh.

- Nhiing can bd gio vién, CNV nghi dm, nghi thai san, nghi phép truong
s& thanh toan tién luong va tro cap theo dung ché d6 Bao hiém x3 hoi da duoc
Nha nude quy dinh.

- Pbi v6i thué khoan lao dong chi tra cho ngudi ngudi cat co, trir siu, cat
tia cdy, .... can clr vao ) cong lam, tinh chat cong viéc, muc do cong viéc tai
thoi diém 1am va muc tién cong theo mit bang dé chi tra cho ngudi lao dong.
Mirc chi tra cho mot cong lao dong tir 200 000d dén 350 000d. (theo hinh thirc
khoan gon)

- Khi gido vién nghi khong 1y do, khong c6 nguodi tu nguyén day ho thi
nha trudng phai phan cong ngudi day thay hoic nghi dm do bénh vién cho nghi.
Nha trudng s& cat luvong so tiét, sé ngdy ma gido vién nghi. Trudng hop thang
d6 da tra luong thi s& cét vao thang sau lién ké.
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§iOu 7 : ChO ®é c«ng t,c phY:

Can ctt Thong tu s6 12/2025/TT-BTC ngay 19 thang 3 nam 2025 cia Bo
Tai chinh sira d6i b6 sung mét s6 diéu ciia Thong tu sd 40/2017//TT-BTC ngay
28/4/2017 ctia B truong Bo tai chinh quy dinh ché d6 cong tac phi, ché do chi
hoi nghi.

Cin ct Nghi quyét s6 03/NQ-HPND ngay 30/07/2025 ciia UBND tinh
Ninh Binh vé viéc quy dinh muc chi tiép khach, chi té chie cac hoi nghi, chi
cong tac phi ciia don vi thugc pham vi quan ly cua tinh Ninh Binh.

1. Thanh toan tién chi phi di lai:

a. Thanh toan theo hoa don thuc té.

- Can b0 giao vién, cong nhan vién trong truong di cong tac trong ngay
theo gidy triéu tap ciia co quan chu quan theo yéu cau nhiém vu cong tac phai
duoc sy déng ¥ cua Ban giam hiéu cir di cong tac, duge thanh toan chi phi di lai
bao gém chi phi ca chiéu di va chiéu vé, tir nha hoic co quan dén noi cong tac
theo héa don hodc vé tau xe thuc té.

b. Thanh toan khoan kinh phi khi st dung phuong tién ty tic di lai khi di
cong tac.

- Péi voi can bo cong chire vién chirc khong c6 tiéu chuan duoc bb tri xe
6 to khi di cong tic nhung néu di cong tic cich tru s& co quan dudi 15 km thi
thanh toan phuong tién tu tic di lai 50.000 dong trén lugt di va vé. Tir 15 km tro
Ién thi thanh todn 100.000 dong trén luot di va vé. Ttr 20 km trd 1én thi thanh
toén 150.000 dong trén luot di va vé. Tir 25 km trd 1én thi thanh toan 200.000
dong trén luot di va vé. Tir 30 km trd 1én thi thanh toan 250.000 dong trén luot
di va vé. Chi tra theo gidy diéu dong, gidy triéu tap, gidy di duong c6 dong dau
xac nhan cua co quan don vi noi dén cong tac hoac cua khach san, nha khach
noi luu tra (trir di coi cham thi doi chéo trong cum).

2. Phu cép luu tri:

- Phu cép luu tra duoc chi tra hd trg thém cho ngudi di cong tac tir ngay
dau di cong tac dén ngay két thuc trd vé co quan (bao gom thoi gian di trén
duong, thoi gian luu tra khi di cong tac). Mic phu cap luu tra tir 50.000 dong
dén 300.000 dong/ngay tuy theo tinh chat cong viée va sd gio thuc té di cong
tac. Chi tra theo gidy diéu dong, gidy triéu tap, gidy di duong c6 dong diu xéac
nhan ciia co quan don vi noi dén cong tac hodc ctia khach san, nha khach noi luu
tri.

3. Thanh toan tién thué phong nghi tai noi dén cong tac:

- Can bd cong chure vién chirc va nguoi lao dong dugce cir di cong tac khi
phat sinh dugc thué phong nghi tai noi cong tac thi duge thanh toan tién thué
phong nghi theo mdt trong hai hinh thirc sau:



+ Thanh toan theo hinh thirc khoan:

- Nguoi di cong tac tai cac thanh phd truc thudc trung wong thi duoc
thanh toan 500.000 dong/ngudi/ngay.

- Nguoi di cong tac tai cac tinh thi dugc thanh toan 300.000 dong/ ngudi/
ngay

- Pi cong tac tai cac dia phuong khac trong ndi tinh mic khoan ti da:
200.000d/nguoi/ngay

+ Thanh toan theo héa don thue té:

- Nguoi di cong tac tai cac thanh phd truc thudc trung wong duge thué
phong nghi t6i da 1a 1.200.000 dong/ngay/phong theo tiéu chuan 2 ngudi trén
mot phong. Thanh toan theo hoa don thuc té.

- Ngudi di cong tac tai cac tinh dugc thué phong nghi téi da 1a 1.000.000
d6ng/ngay/phong theo tiéu chuin 2 nguoi trén mot phong. Thanh toan theo hoa
don thuc té.

- Pi cong tac tai cac dia phuong khac trong noi tinh mirc khoan tdi da:
400.000dong/ngay/phong theo tidu chuan 2 ngudi/phong

Viéc chi trd can cur vao cong van hoac ké hoach cong tac da duogc duyét,
gidy di dudng c6 xac nhan ngdy dén, ngay di va hoa don hop phap

- Can bd cong chure vién chic va nguoi lao dong duoc cur di cong tac,
dugc co quan don vi dén cong tac bo tri phong nghi khong phai tra tién thi ngudi
di cong tac khong dugc thanh toan tién thué phong nghi. néu co tinh dé nghi
thanh to4n sai quy dinh thi phai hoan tra s6 tién da nhan va bi xir 1y ky luat theo
quy dinh phap luat hién hanh
4. Thanh toan tién khoan cong tac phi theo thang:

1, Ché @9 khoan cong tac phi d6i véi Can b, vién chirc, nguoi lao dong trong
don vi do phai dam nhén nhiéu cong viéc hay phai thudng xuyén di cong tac,
lwu dong trong ndi tinh trén 10 ngay/ thang thi Nha trudng thanh toan khoan tién
hd tro giri xe, xing xe theo mirc t6i da 1a 700 000 dong/ ngudi/ thang.

2, Ché a6 khoan cdng tac phi d6i véi Can bo, vién chire, nguoi lao dong trong
don vi do phai dam nhén nhiéu cong viéc hay phai thudong xuyén di cong tac,
lwu dong trong ndi tinh thi Nha truong thanh toan khoan tién hd tro gui xe, xang
xe cu thé 1a:

- Hi¢u truong : 600.000d/thang
- Pho hi¢u truong : 300.000d/thang
- Ké toan : 600.000d/thang
- Thu quy + van phong: 200.000d/thang
- Van phong : 100.000d/thang



* Cac d6i twong trén duoc huong khoan tién cong tac phi theo thang néu duoc
cép c6 thAm quyén cu di thuc hién nhiém vu theo cac dot cong tac cu thé
quing duong trén 15km thi ddng thoi duoc thanh toan tién chi phi di lai; phu
cap luu trt theo quy dinh.

§iOu 8 : ChO ®¢ chi héi nghb:

1.Thoi gian, ndi dung to chirc cac hdi nghi cu thé nhw sau: T chuc cac
cudc hoi nghi dugc ap dung theo Can cir Thong tu s6 40/2017/TT-BTC ngay 28
thang 4 nam 2017 ctia B Tai chinh quy dinh ché do cong tac phi, ché d6 chi hoi
nghi; Thong tu sé 12/2025/TT-BTC ngay 19 thang 3 nam 2025 cua Bo Tai
chinh Stra ddi, bd sung mot s6 diéu cua TT40/2014/TT-BTC quy dinh ché do
cong tac phi, ché do chi hoi nghi va Nghi quyét s6 03/2025/NQ-HPND ngay
30/7/2025 cua HDND tinh Ninh Binh.

- Hoi nghi so két hoc ki, tong két nam hoc khong qua 01 ngay:;

- Hoi nghi phu huynh hoc sinh dau nam, hoc ky, cudi nim khong qua 1
ngay;

- Hoi nghi tong két cong tac thi dua — khen thuong hang nam, kinh phi to
chtrc hdi nghi dugc hach todn vao muc thi dua khen thuéng;

- Hoi nghi CBCNVC, ngudi lao dong, tip huan, trién khai nhiém vu cong
tac tir 01 dén 02 ngay tuy theo tinh chat va ndi dung ctia van dé.

- Céc 16p tap huan tir nguon kinh phi dao tao, boi dudng can bd cong chirc
nha nudc; tir ngudn kinh phi thudc cac chuong trinh, dy an thi thoi gian mé 16p
tap huan thyc hién theo chwong trinh tdp hudn dugc cip c6 tham quyén phé
duyét.

- B6i voi cac cude hop khac thi tiy theo tinh chat va noi dung ma b tri
thoi gian tién hanh hop 1y, nhung khong qua 02 ngay.

2. Chi phi to chirc hi nghi bao gom cac ndi dung sau:

- Thué phong bat lam hoi trudong trong truong hop hoi nghi dong, phong
hop khong du diéu kién dap ung $6 luong dai biéu tham du.

- Tién in 4n tai liéu, van phong phém phat cho dai biéu tham dyu hoi nghi.

- Chi thu lao va cac khoan cong tac phi cho giang vién, bad cdo vién ddi
voi hdi nghi tap huén nghiép vu, cac 16p phé bién, quan triét trién khai co ché,
chinh séch ctia Bang va nha nudc

- Tién giai khat giira gid

- Chi hd tro tién an, thué chd nghi, tién tau xe di lai cho dai biéu 1a khach
moi1 khong hudng luong;

- Céc khoan chi khac nhu: Trang tri hdi truong, thué loa dai ...

3. Mt s6 mirc chi cu thé:

- Chi thu lao cho gidng vién, b4do céo vién chi &p dung ddi voi cac cude



hop tap huan nghiép vu cac 16p phd bién, quan triét trién khai co ché, chinh sach
cia Pang va nha nudc (néu cd) theo muc chi quy dinh tai Thong tu sd
36/2018/TT-BTC ngay 30/03/2018 cua Bo tai chinh huéng dan 1ap du toan,
quan 1y va st dung va quyét toan kinh phi danh cho cong tac dao tao boi dudng
can bd CCVC; TT sé 06/2023/TT-BTC ngay 31/01/2023 cta Bo truong Bo tai
chinh stra d6i bd sung mot sé diéu cia thong tu sd 36/2018/TT-BTC ngay
30/03/2018 cua B9 tai chinh

- Chi hd trg tién nghi cho dai biéu 1a khach moi khong huong luong theo
muc thanh toan khoan hoic theo héa don thuc té quy dinh vé ché do thanh toan
tién cong tac phi néu tai diéu 7 ctia quy ché nay.

- Chi giai khat gilta gio: T6i da khong qua 50.000 dong/budi (nira
ngay)/dai biéu;

- Chi hd tro tién an cho dai biéu 1a khach moi khong thudc dién huong
lwong tir ngan sach nha nude tdi da khong qua 150.000 dong/ngay /nguoi; Trong
truong hop to chire an tap trung thi mice chi tién an cho dai biéu 1a khach moi
khong hudng luong tir ngan sach nha nuéc tdi da theo mirc quy dinh néu trén.

4. Truong hop td chirc cac cude hop hoi nghi téng két, so két cong tac cua
nha truong. ..phai [am ngoai gio hoac vao ngay nghi (thr bay, chu nhat) thi duoc
chi bdi dudng ngoai gid cho can bo, cong chic, vién chirc nha trudng véi mirc
tir 50.000d dén 200.000d/ngudi/ngay. (Tity theo diéu kién)

5. Céac khoan chi phi thué mudn khac phuc vu hdi nghi nhu: Thué hoi
truong, thué loa dai, phong bat, trang tri khanh tiét, nudc uéng, in sao tai liéu,
thué xe, thué giang vién... phai c6 hop dong, gidy bién nhan hodc hoa don
(trong truong hop thué dich vy). Nhung dya trén kinh phi da dugc hi€u truong
phé duyét.

Picu 9: Ché @) chi tiép khach

Pbi voi khach dén 1am viée tai co quan nha trudng muc chi giai khat 1a
50.000 dong/budi (nira ngay)/ngudi. Trudng hop can thiét phai moi com khach
thi murc chi t6i da khong quéa 300.000d/suat (dd bao gom dé uong)

Piéu 10: S6 dong v'n phBng phEm:

- Giao cho T6 hanh chinh chu dong ra soat 1ap du tru kinh phi mua sdm trong
nam trinh hiéu truéng phé duyét. Hang quy trén co so dy tru kinh phi mua sam
ctia cac to co tinh dén yéu té cong viéc chuyén mon cua timg t6 va dic thu cia
ting thang trong quy. T6 hanh chinh thue hién mua sam va cip phat cho cac T6
dam bao hoat dong nghi€p vu binh thuong.

- Ph« t« tai lidu, van ban: Nhy tr-éng ch@ thanh to n tiOn tpi 1iOu, ph« t«, in En
phoc vo cho viOc gifng d'y vu hic ®- ®-ic hiOu tr-éng ®ang ¥, kh«ng thanh
to,n v'n phBng phoc vo cho lip Ych ¢, nh©n.



- Muc in: C,c td chuy®n m«n str dung muc in tiét kiém, chi in ban géc sau do
pho t6 nhan ban, khong in tran lan tranh lang phi gidy va myc. Muc in dugc cap
dwa trén co s& cap gidy in cho cac TO.

- Khi stra chita mdy in, mdy tinh... phuc vu chuyén mén phai c¢6 gidy béo hong,
bién ban kiém tra, ra soat su viéc kém theo co ching kién cta bod phan chuyén
mon nha trudng ky. Puoc Hiéu truong dong ¥ stra chita thay thé, c6 hd so tai
chinh theo quy dinh.

- Chi van phong pham cho gido vién dé mua phan viét t6i da 10.000 dong/
thang/nguoi.

Pi¢u 11: Thanh toan chi phi nghiép vu thwong xuyén

1. Chi cho cac hoat dong hoi thao, hdi giang, thi gidao vién gidi, giao
vién chii nhiém gi6i, lam d6 dung day hoc ..., tuy ting tinh chat ctia hoi thao,
hoi giang, cudc thi, thiét bi dd dung. Nguoi dugc giao phu trach mdi hoi thi lap
du tri kinh phi mot cach cu thé, dugc chu tai khoan ky duyét rdi thuc hién theo
du toan dat hi¢u qua. (Chi ché nudc trang tri hdi trudng, mua vat tu, vat liéu lam
d6 dung ...)

2. Vé sach tai liéu dd dung phuc vu cho viéc giang day ciia gido vién :
Sach giao khoa nha trudng mua phuc vu ddy du. Sach tham khao, tai liéu, dung
cu ting nhom timg t6 gido vién ty tim toi, 1ap dy tru kinh phi xin mua va duoc
hi¢u trudng ky duyét hodc dang ky mua truc tiép vo1 can bd phu trach thu vién,
thu vién s& tong hop trinh hiéu truong ky duyét. Tat ca cac loai sach bao ciia nha
truong mua vé, duogc biéu tdng phai c6 trach nhiém bao quan va gilt gin can
than, dugc vao so sach clia can bo thu vién va phat ra cho gido vién phai ky
nhan gido vién nao danh mét thi phai dén bu.

3. Cac hoat dong phong trao vin hoa, vin nghé thé duc thé thao.

Tuy theo ting budi 1, budi ky niém ma t6 chirc mot cach co vin hoa sinh
dong kich thich phong trao co6 tac dung gido duc thi cdn bd phu trach 1ap du tru
kinh phi mot cach cu thé dugc hiéu trudng ky duyét va thuc hién theo ké hoach
c6 hiéu qua.

4. Cac hoat dong chuyén mon khac:

- Tuy theo coéng viéc chuyén moén cu thé dién ra ma nha truong xét thay
can thiét phai chi phi thi chi. Nhung phai dugc ban bac théng nhat gitta can b
phu trach va hiéu truong, phai co du tri kinh phi duoc duyét réi méi chi.

- Can bd gido vién, CNV di tap huin chuyén moén theo cum, dan va quan
Iy hoc sinh di thi cdc d6i tuyén thi nha truong chi tién phu cap cong tac phi, phu
cap luu tra tir 30 000d dén 100 000d/nguoi/ luot di va vé ( tiy tirng dia diém tdp
huan).



* Thi hoc sinh gioi

- Chi bdi dudng cho hoc sinh tham gia thi hoc sinh gioi cac doi tuyén: Thi
viét chit dang va dep, van hoa, TDTT (Toan, Tiéng Viét, Tiéng Anh, IOE, cac
cudc thi trén Internet, ...) cdp truong tir 10.000d dén 30.000d/hs/mén, cip xa/
phuong tr 30.000d dén 50.000d¢/hs/mén, cip tinh tr 50.000d dén
70.000d/hs/mon, cip Qudc gia tir 70.000d¢ dén 100.000d/mén/hs hodc nha
treong mua nudc udng, vat tu phuc vu cac em di thi ( bat, thude, vo nhap ....)
tiy theo mon thi (Néu co);

- Nhitng budi luyén tap dé tham gia dy thi thi nha trudng chi tién giai khat
giita gio tir 10.000d/ budi/ngudi dén 50.000d budi /ngudi, hodc nha truong mua
nudc udng giai khat phuc vu cac em luyén tap (Tuy theo tinh chat cia mon thi)
(Néu c0)

- Nhiing budi can bd gido vién, cong nhan vién lam cong tac thi hoc sinh
giodi cap trudng, cap cum, cdp tinh ma to chuc tai nha truéng vao ngay nghi (thi
viét chit dung va dep, thi TDTT, Toan Tiéng viét, toan Tiéng Anh, IOE, cic
cudc thi trén Internet, ...) thi nha truong t6 chirc thanh 1ap hoi dong thi ap dung
murc chi nhu sau:

+ Chi giai khat gitra gio toi da 1a 50.000d/nguoi/budi, vEn dong cac ky thi
trén (nOu c) kinh phY mec chi tiOn hg tri coi chEm, lam cong tac thi si ®-ic
bun b'c tiy theo kinh phY hiOn ¢3 mec chi téi ®a ®¢i vii tdng chec danh kh«ng
v-it qu, mec chi nh- sau:

Chu tich HDT : 150.000 dong/ngudi/budi

Ph6 Chu tich HPT : 120.000 ddng/ngudi/budi

Thu ky HDT, phuc vy, giam thi, giam khao: 100.000 dong/ngudi/budi
- Chi cho viéc in sao bai khao sat theo ty I¢ 1,1 cua ) luong hoc sinh, phat dén
tung hoc sinh theo phong thi.

5. Thi giao lwu caic HDVHNT-TDTT, trii nghiém cac ngay I8 tét;
Kiém tra - khio sat chat lwong dinh Ki va thuéng cho hoc sinh .

5.1. Chi thi giao luu cac hoat dong VHNT- TDTT, trai nghi¢m cac ngay
18 tét: ( Phai du tru kinh phi trudce khi to chirc)

+ Trang tri khanh tiét, bang zon, khau hiéu ( tuy theo tinh chat cta hoi thi, trai
nghié¢m)

+ Mua vt tu dé 1am dd dung du thi, trai nghiém ( tuy theo tinh chit cua hoi thi,
trai nghi¢m)

+ Thué loa dai phuc vu cong tac thi ( tiy theo tinh chat ctia hoi thi)

+ Chi giai khat toi da khong qua 50.000 dong/budi (nira ngay)/

+ Thuong tap thé hoc sinh dat giai: Giai nhét t6i da 500.000/ do6i; giai nhi t6i da
400.000d/d6i; giai ba tdi da 300.000d/ doi; giai khuyén khich tdi da
200.000d/do1



+ Thuoéng ca nhan hoc sinh: Giai nhat t6i da 100.000d/hs; giai nhi toi da
70.000d/hs; giai ba toi da 50.000d/hs; giai khuyén khich tbi da 30.000d/hs.

5.2. To chirc kiém tra chat luong dinh ky
Kiém tra chat luong dinh ky gém: kiém tra chat lugng gitra hoc ky 1, cudi hoc
ky L, gitta hoc ky II, cudi nam va kiém tra viét chit ding va dep dinh ky theo
thang. Nha truong té chirc kiém tra va thanh 1ap hoi déng kiém tra ap dung mirc
chi nhu sau:

- Chi giai khat gitra gio toi da 1a 50.000d/nguoi/budi. (Néu cb)
- Chi cho viéc in sao bai khao sat theo ty I¢ 1,1 ctua s6 lugng hoc sinh, phat dén
tung hoc sinh theo phong thi.

5.3. Chi thudng cho hoc sinh : Néu khong c6 kinh phi dé trich 1ap quy
khen thuéng nha trudng can d6i kinh phi tir hoat dong chi thudng xuyén (Néu
c6) dé thuong cho hoc sinh HTT, HTXS néi dung cac moén hoc va HDGD va
nhitng hoc sinh dat gidi cao trong cac ki thi hoc sinh giéi va cac HDGD. Can ctr
dé chi 14 ngan sach cua nha trudng va quyét dinh khen thudng cua hiéu truong.

- Chi khéc trong chuyén mon binh quan: Tt 5.000.000d dén 15.000.000d/ thang
§iOu 12: Chi ki niOm c,c ngpy 10 lin:

T6 chirc gon nhe, dung nghi thirc quy dinh va c6 tinh chét tuyén truyén,
gido duc. Tuy timg pham vi, dbi tuong va tinh chat ciia ngay ky niém, 1¢, tét,
lanh dao truong quyét dinh muc chi cho phu hop.

+ Chi tOt nguy®n ® n:

- Chi in phun bang zon khanh tiét khoang : 1.000 000® ®0n 3.000 000®/ khu

- Chi mua hoa, ch¢ nudc, banh keo, mam ngli qua tét khoang 2.000.000d dén
4.000.000d/ khu

- Chi mua cay tét khoang 3.000.000d dén 7.000.000 d&/ khu

- Chi qua tét cho ngudi lao dong can cr vao ngudn ngan sach tiét kiém chi cua
Nha truong ma Hiéu trudng quyét dinh chi cho phu hop

* Cac khoan chi trén trude khi thuc hién phai dugc hop cdp uy — BGH cung t6
tai vu dé xay dung du tru kinh phi r6i méi thuc hién theo quy dinh.

+ Chi ki niém ngay nha gido Viét Nam 20/11

- Chi mua hoa tuoi, bang zon, trang tri 1& dai 3 khu

- Thué loa dai, trang phuc hoc sinh biéu dién vin nghé

- Chi mua che nuéc phuc vu budi 18

- Thué may phat khi bi mét dién

- Thué ban ghé dai biéu, khach méi

- Chi t6 chtic cho hoc sinh giao luu cac hoat dong chao mumng ki niém ngay
nha gido Viét Nam 20/11 t6i da 20.000.000 dong

- Chi qua cho ngudi lao dong ky niém ngay 1& 16n cua nganh cin cir vao

ngudn ngan sach tiét kiém chi ciia Nha trudng ma Hiéu truong quyét dinh chi



cho phu hop
* Cac khoan chi trén trudc khi thuc hién phai dugc hop cap ity — BGH cuing
t6 tai vu dé xdy dung du tri kinh phi rdi méi thuc hién theo quy dinh.

+ Chi khai giang nim hoc méi, chi so két, tong két

Chi mua hoa twoi, bing zon, trang tri 1& dai 3 khu

Thué loa dai, trang phuc hoc sinh biéu dién van nghé

Chi mua che¢ nudc phuc vu budi 18

Thué may phat khi bi mat dién

Thué ban ghé dai biéu, khach méi

* Cac khoan chi trén trudc khi thuc hién phai dugc hop cap tiy — BGH cing

t6 tai vu dé xdy dung du tra kinh phi roi méi thuc hién theo quy dinh.

+ Cac ngay 1& khac: Tét duong lich, ngdy Qudc té lao dong, ngay Qudc
té phu nit 8/3, ngay thanh lap hoi LHPNVN 20/10, ngay thanh 1ap doan 26/3,
ngay thanh 1ap doi, ngay Tét trung thu. Ty theo tinh hinh ngin sach cta nha
truong vao cac ngay 18 co thé co qua hay hd tro dé cac doan thé té chirc ky niém
cac ngay 1& theo ché do hién hanh. Cac doan thé phai 1én ké hoach dy tru kinh
phi, duoc hiéu trudng xét duyét trude khi t6 chie.

§iOu 13 . Phéc lii tEp thO:

+ Nha truong s& can d6i nguon thu va kha nang tiét kiém kinh phi theo
tirng ndm ma mua sam dan dan timg budc cac dung cu day hoc va do dung thi
nghiém;

+ Ngoai ra con stra chita co s¢ vat chat nham phuc vu cho nhu cau thiét
thuc day va hoc cua nha truong;

+ Nudc udng cho can bd gido vién, cong nhin vién toi da 1a
10.000d/thang/ nguoi. Chi ché nude van phong, tiép khach tir 250.000 dong dén
350.000 dong/khu

+ Tham héi ban than can b, vién chic 6m nam vién gia tri qua tham héi
300 000 dong/nguoi.

+ Chac mung céc co quan khac nhan dip don chuan truyén thong,... mic
chi tir 200 000 dong dén 300 000 dong bang hién vat.

+ Mung dam cudi cho ban than can b cong churc, vién chirc, con can bd
cong chirc, vién chiic trong trudng, trong nganh thi co quan két hop véi cac to
chuyén mon bé chi d&én du 18 cuéi chiic mimg va qua ting bang hién vat muc chi
t6i da 1a 500 000dong/ nguoi

+ Pi dam hiéu t& than phu mau, vo hodc chéng hoac con cua cén b gido
vién trong truong, nguyén la gido vién cong tac tai truong nghi huu thi co quan
t6 chirc di viéng theo nghi thic tdp quan dia phuwong. Mirc chi mot vong hoa tri
gia toi da 1a 1.000 000 dong.
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+ i dam hiéu t&r than phu mau, 1anh dao co quan khac murc chi mgt vong
hoa tri gia t6i da 1a 300 000 dong.

+ Chuc mimg cac cu thugng tho 80 tudi trd 1én khoang 200.000d/nguoi

+ Tham nguoi than cta can bo, gido vién, nhan vién (chong/vo/con) hoic
lanh dao dia phuong, lanh dao nganh dm nam vién thi qua thdm dong vién co
gia tri 300 000 dong.
Pi¢u 14: Sir dung kinh phi tiét kiém
- Can ctr vao Nghi dinh 60/2021/ND-CP ngay 21/06/2021 Nghi dinh quy dinh
co ché tu chu tai chinh cua don vi su nghiép cong lap.
- Can ctr vao kha nang tiét kiém kinh phi cua nha truong, hiéu truong can dbi
duyét mutrc chi phuc logi dé dong vién can b, gido vién, cong nhan vién trong
nha tredng nhan ky niém nhimg ngay 18 16n nhu tét duong lich, tét nguyén dan,
8/3 d6i v6i CBGV, CNV nit, gid to Hung Vwong 10/3; ki niém 30/4, 1/5; ngay
Quéc khanh 02/09, ngay 20/10 d6i véi CBGV, CNV nit; ki niém ngay 18 16n cia
nganh 20/11,... thi tuy theo kinh phi cia nha truong. Nha truong tdng qua cho
moi dong chi can bo, gido vién, cong nhan vién tir 200.000 dong dén 2.000.000
doéng/nguoi;
- Chi tro cép khé khan dot xuit cho can bod gido vién, cong nhan vién muc chi
t6i da khong qua 500.000d/nguoi;
- Chi hd tro cho hoc sinh ¢6 hoan canh kho khin dau nim hoc mdi, tét nguyén
dan t6i da khong qua 300.000d/ hoc sinh;
- Chi qua ting chia tay can b, gido vién, cong nhan vién nghi huu t6i da khong
qua 1.000.000d/nguoi;
- Chi hd trg cho mdi can bo, gido vién, cong nhan vién tham gia hién mau co
gidy ching nhan t6i da 1a 500.000d/ nguoi.
- Trong ndm nha trudng néu co to chire cho can bo, gido vién di giao luu tap
huan chuyén mon. Mirc chi s& can cr vao tinh hinh thuc té hang nam va do lanh
dao nha truong quyét dinh tir nguon tiét kiém chi thuong xuyén va duoc thuc
hién theo quy dinh hién hanh.
- Cac ngay ky niém 18, tét trong nam to chirc tai nha truong: T6 chirc gon nhe,
dung nghi thirc quy dinh va c6 tinh tuyén truyén, gido duc. Ty ting pham vi,
d6i tuong va tinh chét ctia ngay ky niém, 18, tét lanh dao nha trudng quyét dinh
murc chi cho phu hop.

Két thuc nam tai chinh, sau khi hach toan day du cac khoan thu, chi phi
thuong xuyén giao tu chil, trich khau hao tai san ¢ dinh (néu o), ndp thué va
cac khoan nop ngan sach nha nudc theo quy dinh, phan chénh léch thu 16n hon
chi hoat dong thuong xuyén giao tu chu (néu c6) don vi xac dinh tiét kiém
dugc theo miu s6 S90 H (Theo quy dinh tai Thong tu 24/2024/TT — BTC
ngay 17/4/2024 hudng dan Ché do ké toan hanh chinh, sy nghiép) don vi chi
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thu nhap ting thém theo co ché tai chinh quy dinh tai Nghi dinh 60/2021/ND -
CP: khong qua 0,3 1an quy tién luong co ban cia vién chirc, ngudi lao dong
ctia don vi vdo cudi nam tai chinh hodc diu nim sau theo nguyén tic gan véi
hiéu qua va két qua cong viéc.

Pon vi ddi chiéu sé dd tam tng chi phic loi véi s6 kinh phi tiét kiém
duoc trong nam phan b6 dam bao hach toan, ké toan va tuan thu dung theo
quy dinh hién hanh vé co ché tai chinh.

Pbi twong dugc huong: Can bo gido vién va ngudi lao dong dong bao
hiém c6 tén trong bang luong cua don vi, dugc danh gia, phan loai hang nam.
(Luu ¥: néu trong nim c6 CBGVNV chuyén trudng hodc nghi huu duge chia
theo s thang tham gia cong tac).

Picu 15: Quy tién thuong

Can ¢t Nghi dinh 73/2024/ND-CP ngay 30/6/2024 ctia Chinh phu dugc bo
tri trong nam quy dinh muc luong co s& va ché do tién thuong dbi véi can bo,
cong chure, vién chuc va luc lugng vii trang;

Can ctr Thong tu s6 62/2024/TTLT-BTC ngay 20/8/2024 cua Bo Tai chinh
huéng din nhu cau xac dinh, ngudn va phuong thtrc chi thue hién mic luong co
s va ché do tién thuong theo Nghi dinh 73/2024/ND-CP ngay 30/6/2024 cua
Chinh phu;

Can ctr vao so tién thuong duoc cap bang tong 10% hé s6 luong khong bao
gém phu cap. Nha trudong s& dua vao thanh tich cta ca nhan d dat duogc trong
niam hoc trude va két qua binh xét thi dua cudi nim hoc, danh gia xép loai vién
chtic dé chi. Trudc khi chi quy tién thudng nha truong s& xdy dung quy ché
khen thudng nam 2026 riéng cho phii hop véi tinh hinh thuc té cta nha truong.
§iOu 16. Quan 1y va sir dung dich vu vé sinh, nuwéc udng, trong xe, in ban
tru:

- Can ct vao Quyét dinh sb 01/2017/QD-UBND ngay 03/01/2017 cua
UBND tinh Nam Pinh vé viéc quy dinh murc gia dich vu tréng giir xe dap, xe
may, 6 t6 trén dia ban Nam Dinh;

- Can cr vao nghi quyét 17/2021/NQ-HDND ngay 17/7/2021quy dinh cac
khoan dich vu phuc vy, hd tro hoat dong gido duc trong cac co ¢ giao duc cong
1ap do tinh Nam Dinh quén 1y;

- Can clr vao hudéng dan s6 01/HD-UBND ngay 03 thang 10 nim 2025
cua UBND xa Nam Déng vé viée thuc hién quan 1y thu, chi cac khoan dich vu
phuc vu, hd trg hoat dong gido duc ddi véi cac truong Mam non, Tiéu hoc,
THCS trén dia ban xd Nam Pong nam hoc 2025 - 2026.

1. Dich vu v¢ sinh 16p hoc, nha vé sinh 1a 18.000d/thang/HS

Nha truong sé& st dung s6 tién thu duoc cua hoc sinh dé chi tra theo quy
ché chi tiéu dudi day:
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- Nha trudng chi nop thué 10% (TTNDN, GTGT) trén tong doanh thu

- Nha truong chi tra tién cong vé sinh 16p hoc, nha vé sinh hoc sinh theo
thoa thuan lao dong trong thang cua timg khu nha truong. (Mtc tién cong theo
thoa thuan v¢ sinh phong hoc 1a 200.000d/phong hoc/thang; quét don nha vé
sinh hoc sinh 1a 100.000d/16p (bién ché 16p)

- Chi mua d6 dung phuc vu cho cong tic vé sinh truong hoc (chdi quét,
dé, dd dung nha v¢ sinh, héa chét....(Cén cu vao tinh hinh thuc té).

- Cong tac vé sinh hang ngay cua phong hop do dong chi van thu, y té
thuc hién, cac phong hanh chinh khac phong nao phong dé tu vé sinh.

2. Tién nwée udng cia hoc sinh 1a 10.000d/thang/HS

- Nha truong chi nop thué 2% (TTNDN, GTGT) trén tong doanh thu

- Nha trudng di c6 3 may loc nudc tong cho 3 khu va 8 may nho dan dén
tan 16p hoc. Nhitng 16p con lai chua c¢6 méy loc nudc dén tan 16p. Nén nha
truong thué ngudi chiét xuat nudc va mang dén timg 16p chua c6 may loc nudc
cho hoc sinh. Mirc tién céng binh quan 13: 100 000d6ng/phong hoc.

- Tra tién nudc sach: Can ¢ cu thé vao hoa don cua nha may nudc sach
bao hang thang.

- Sb tién con lai mua cac dung cu: Binh dung nudc, ce uéng nudc, sua
chita thay thé may loc nudc khi hong hoc, kiém dinh chat luong nudc ...

3. Quan ly va sir dung tién trong xe thu 10.000d/thang/hs di xe

- Nha trudong sé str dung sb tién thu dugc cia hoc sinh di xe dé chi tra theo
quy ché chi tiéu duéi day:

- Chi ndp thué 10% ( TNDN, GTGT)

- Chi tra tién cong trong xe cho hoc sinh téi da 1a 85%

- Chi sira chita 14n nha xe tbi thicu 1a 5%

4. Quan 1y, sir dung tién &n ban tra va quan 1y chim séc hoc sinh in
ban tri NGHC mitc thu 12 27.000d/hs/suat dn

- Can ¢t vao tinh hinh thuc té hoc sinh ¢6 don xin an ban tra; Nha truong
xay dung ké hoach t6 chure an ban trd, thuc don cu thé dam bao chat dinh dudng
cho hoc sinh, ké hoach thu chi va théng nhat v6i hoi CMHS: mic thu la
27.000d/hs/ suat in

- Chi tra tién mua sudt an cho hoc sinh 13 22.000d/hs/suét.

- Chi trd Quan ly cham s6¢c NGHC an ban tra : 5.000d/hs/ngay
Trong do:

+ Gido vién quan ly, theo doi, chdm so6c hoc sinh an ban tra theo don vi
16p: 600d/hs/ngay

+ Téng hop suét an, bao nha nha bép: 200d/hs/ngay

+ V¢ sinh, phuc vu bira an, quan 1y hoc sinh an, ngu: 2.200d/hs/ngay

+ Giam hiéu diéu hanh, quan Iy: 1.200d/hs/ngay
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+ Hanh chinh phu trach s6 sach, tong hop quyét toan thu chi :
600d/hs/ngay

+ Bao v¢€ an ninh, v¢ sinh nha v¢ sinh: 200d/hs/ngay

( Ty 1é trén la chwa tinh thué TNDN)

Piéu 17: Quan Iy va sir dung tién bdi dudng cac hoat dong gido duc
KNS POKI (néu c6 hoc)

- Can cir thong tu sé 04/2014/TT-BGDPT ngay 28/02/2014 ctua Bo
truong B GD&DT ban hanh quy dinh Quan 1y hoat dong gido duc k¥ ndng
song va HDGD NGCK. Nha truong thu tién day k¥ ning song, hoat dong gido
duc ngoai gid chinh khoa la

+ Mtc thu 4 000d/ tiet/HS

- Tién KNS- POKI : 3 tiét/ tuan x 4 tudn = 12 tiét/tuan

Tong so tiét: 12 tiét/thang x 4.000d = 48.000d/thang/hoc sinh

+ Mrc chi duoc dam bao nguyén tic:

1. Chi nop thué TNDN 1a 2%

2. Sé tién con lai chi:

2.1. Chi ndp trién khai phan mén KNS POKI 1a 18.000d/hs/thang

2.2. Chi thu lao cho GV day truc tiép 70% ( sau thué, sau ndp POKI)

2.3. Chi cong tac quan Iy DTHT ctia nha trudng bao gém cong tic chi
nhiém, quan ly tai chinh, phuc vu y té, bao vé ... tbi dala 15% (sau thué, sau
POKI)

(Can ctr vao vi tri viéc lam, quyét dinh phan nhiém cu thé trong ké hoach

HDNGCK, KNS POKI va bién ban thong nhat chi theo ty 1¢ twong tmg:

Hi¢u truong — Trudng ban 22%; Pho HT — Pho truong ban 18% *2 nguoi;
ké toan 13%; gido vién chu nhiém, trudéng ban dai dién CMHS 6%; van thu —
van phong, tha qui 8% van thu — vin phong 7%; y té 4%; bao vé 1% * 3 ngudi;
Tong 100%

2.4. Chi tién dién, nude, sua chita, tang cuong CSVC phuc vu day hoc
HDNGCK, KNS POKI t6i thiéu 1a 15%

Pi¢u 18 : Quan ly va sir dung dién, nuéc, cwée phi Internet

1, Sir dung ngudn dién phuc vu hoat dong ciia co quan duoc tinh theo chi sd
tiéu thy qua dong ho dién cua co quan. Murc chi tién dién sinh hoat binh quan
khong qua 10.000.000 dong/thang va thanh toan theo héa don ctia Cong ty dién
luc bao vé trong thang.

(Trong ndm nha truong tw cdn doi ngan sach (néu KP han ché) thi trich 1 dén 2
thang tién dién dé chi vao Quy nude uong cia hoc sinh. Vi s6 mdy loc nudc
uong chay bang dién ciing twong doi nhiéu ma nha nha truong lai dimg chung 1
cong to dién)

2, Sir dung ngudn nwéc phuc vu hoat dong ciia co quan duoc tinh theo chi s6
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tiéu thu qua dong hd nudce cua co quan. Mirc chi tién nude sinh hoat binh quéin
khong qua 5.000.000 dong/thang va thanh toan theo hoa don ctia Cong ty nudc
sach bao vé trong thang.

(Trong nam hoc nha truong tw can doi ngdn sdach dé chi trd tién mede sach vao
nguon NSNN tir 1 dén 2 thing va nhitng thdng hé. S6 thang con lai la trich tir
nguon nuéc uong cua hoc sinh. Vi so6 hoc sinh déng, mede uong ciia hoc sinh
tiéu thu twong doi nhiéu ma nha truong lai dimg chung 1 cong to nudc)

* P& dam bao thyc hanh tiét kiém, chéng lang phi yéu cAu cén bo, gido vién,
nhan vién va hoc sinh trong truong tu giac thuc hién:

- Tat dién, quat va cac thiét bi dung dién khi ra khoi phong, ngit voi nudc cong
cong khi khong ¢ nhu cau sir dung.

3, Cudre phi internet: duoc st dung dé giao dich, cong tac hang ngay cia nha
truong va phuc vu hoc sinh hoc tai 10p, giai toan va tiéng anh qua mang, ...

- Mtic chi cudc phi - internet theo giad cudce ciia nha mang nhung khong qua 500
000 d thang/ khu

Pi¢u 19: Chi phi lam thém gio

- Tuy theo tinh chét tirng cong viéc 1anh dao nha trudng yéu cau triéu tap
CBGV, CNV dén lam viéc cho truong, nhu tap huan doi tuyén giai toan qua
mang, tiéng anh trén mang, luyén chit dep, luyén tap hoc sinh thi TDTT, lam d6
dung san phém Stem, tap huén cac hdi thi, chim thi, VUO ®iOm, lum hic b’, to
chirc hoi thao, ... vao cic ngdy nghi theo quy dinh. Mtc chi hd trg ngdy cong
cho mdi can bd, gido vién, cong nhan vién véi mic chi 100.000d dén
500.000d/ngay

- Chi tra tién lwong day thém gio cho gido vién day thay gido vién nghi
6m, gido vién day vuot qua sb tiét day theo quy dinh (23 tiét/ tuan). Nha truong
chi tra theo muc lwong hop dong gido vién theo hé sb 2.34 x 2.340.000d/ thang

(2.34 *2 340 000 / (23 tiét/tuan * 4 tuan) = 60.000d/ tiét
§iOu 20. Du kiOn t'ng c-éng c— sé vt chEt.

- Can ctr vao kha nang tiét kiém kinh phi cta truong cubi quy, cudi nim
sau khi trang trai toan bd cac khoan chi lwong, phu cap lwong va chi hoat dong
thuong xuyén nha tr-éng cé g¥ng tiOt kiOm chi phY ho't ®éng chuy*n m«n chi
phY kh,c cung vé&i khoan hd CSVC dé bo sung trang thiét bi day hoc 1a khoYng
100.000.000 ®ang dé mua trang thiét bi phuc vu cho viéc day va hoc

( ¢ du to,n kim theo)
Piéu 21: Ché @) thanh tosn tién nghi phép hang nim.
- Quan ly, gido vién nghi phép vao thang 6, 7 1a cac thang nghi he.
- Van phong thay nhau nghi phép vao he.
Diéu 22: C4c khodn chi kh4c.
Vé cong tac y té hoc duong duoc ap dung theo dung nghi dinh
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146/2018/ND-CP.

- Cong tac thu BHYT hoc sinh. Hang nam vao thang 10 duong lich nha
truong giao cho bd phan quan Iy BHYT HS va Gido vién chu nhiém co6 trach
nhiém lién hé v6i phu huynh HS céc 16p dé ra soét lai dbi twong khong phai mua
BHYT hoc sinh cua nam sau (nhu con bo ddi, cong an, con hd ngheo, can
nghéo, con thuong binh, HS khuyét tat ...). Nhiing hoc sinh con lai nha truong
tao ma QR cho HS dé ndp qua tai khoan ngan hang.

- Kinh phi hoa hdéng duoc nhéan tir viée thu BHYT hoc sinh hang nim ap
dung chi tra nhu sau: Chi cho gido vién chil nhiém lam cong tac tuyén truyén,
don doc thu BHYT tbi da 1a 60%; Chi cho cong tac quan 1y va bo phan nghiép
vu thue hién cong tac thu BHYT t6i thiéu 1a 40%

- Kinh phi Cham séc¢ strc khde ban dau cho Can bo, Gido vién va Hoc sinh
nha trudng ma co - quan Bao hiém cap vé cho nha truong hang nim dugc ap
dung chi tra nhu sau: Chi mua thudc y té - vat tu y té, tuyén truyén phong chong
dich bénh, mua thudc y té - phun thudc khir khuan bao vé chim soc stc khoe
cho CB, GV
§iOu 23: Quan 1y, sir dung va sira chira, mua sim tai san cong
1, Quan ly va sir dung:

- Moi tai san trong truong déu dugc ké toan vao so sach theo dai chi tiOt
va giao bao v€ nhu trudng quan 1y.

- Céc tai san mé6i khi mua vé ké toan phai mo so chi tiét, cap nhat dé theo
ddi tung loai tai san. Giao tai san cho bao vé truong. Khi giao nhan tai san nguoi
c6 trach nhiém quan 1y hodc sir dung phai ky nhan vao s6 giao nhan tai san.

- Moi tai san, thiét bi cua truong phai dugce st dung dung muc dich, dung
tiéu chuan, quy trinh, quy pham k¥ thuat cua timg loai va khong duogc st dung
vao viéc riéng. Tai san cua truong trang bi cho cac phong hoac giao cho cac ca
nhan quan 1y, khai thac c¢6 hiéu qua, néu mat, hong do nguyén nhan chu quan
phai boi thuong va bi xir 1y ky luat.

- Qua trinh str dung tai san néu bi su ¢6, hong héc do nguyén nhan khach
quan thi T6 hodc c4 nhan truc tiép quan 1y st dung tai san co trach nhiém thong
bao va dé nghi bang van ban véi hiéu truong dé co ké hoach sira chira.

Truong hop tai san hu hong ndng, kha ndng chi phi stta chita trén
1.000.000 dong thi ké toan phai 1ap du tru trinh hiéu trudong phé duyét méi to
chirc thuc hién; néu tai san hu hong khong 16n hoac can khic phuc kip thoi dé
dap tmg yéu cau nhiém vu chuyén mon, dam bao an ninh, an toan trudng thi to
chtic sira chita ngay sau d6 bao cao hiéu truong (Néu hiéu truong di vang).

- P6i v6i nhitng tai san 1a may moc thiét bi da giao trach nhiém cho nguoi
quan ly str dung, néu can diéu dong, giao cho T, bd phan khac hoac ngudoi khac
quan 1y st dung phai xin ¥ kién hiéu truong xem xét, giai quyét va lam du cac
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thu tuc giao nhan tai san, chuyén bién ban ban giao cho ké toan dé cap nhat $6
sach kip thoi.

- Céac T6, ca nhan, nhan vién c6 nhu cau 1am viéc thém ngoai gio phai bao
c40 va c¢6 y kién caa hiéu truong.

- Phong vi tinh giao cho bdo v€ va gido vién day tin hoc phu trach phong
tin vé sd lugng, thong sé may moc. Néu co gi bat thuong, khong an toan thi bao
c4o hiéu truong. Néu may hong phai c6 bién ban bao hong kém theo . Lap du tra
stra chita. Hi€u trudng phé duyét mai stra chira

- May tinh, mdy in giao cho gido vién lam nhiém vy chuyén mon. Gido
vién lam phai gitr gin, néu hong hoc bao cdo bang bién ban vé hiéu trudong phé
duyét méi stra chira.

2, Mua sim va sira chira:

A, Mua sdm: Tai san va thiét bi chuyén dung; tai san va thiét bj van phong; cac
thiét bi cong nghé thong tin; tai san va thiét bi khac, ...

-Can ¢t vao thuc té viéc st dung cac tai san phuc vu cho hoat dong chuyén mon,
quan 1y, phuc vu cong tac dung chung 1a do cac bo phan dé nghi, ddu nim phong
(b0 phan) Hanh chinh 1ap dyu toén, ké hoach mua sim dugc thu trudng phé
duyét.

B, Sira chita: Nhiing tai san bi hu hong can stra chita thudng xuyén nhu nha cira,
hoi truong, ban ghé, thiét bi dién nudc, may tinh, may in, bado dudng bao tri theo
dinh ky.

-T6 hanh chinh 1ap du toan trinh thu trudong phé duyét.

* T4t ca viéc mua sam, stra chita thuong xuyén TSCD, CCDC néu trén thuc hién
theo ding dinh méc va quy dinh tai Quyét dinh sd 15/2025/QD-TTg ngay
14/6/2025 ctia TTCP vé viéc ban hanh Quy dinh tiéu chuan, dinh marc, ché do
quan 1y, sit dung may moc thiét bi va Quyét dinh sd 85/2025/QD-UBND ngay
29/08/2025 ctia UBND tinh Ninh Binh ban hanh tiéu chuén, dinh muc st dung
may moc, thiét bi chuyén dung trong linh vuc gido duc va dao tao.

* Thu tuc thanh todn theo quy dinh hién hanh va quy trinh thanh toan tai don vi.
* Khi tién hanh mua sim sta chira phai tudn tha theo luat ddu thau va cac vin
ban lién quan. (Chu y phai c6 KHLCNT duogc phé duyét theo nhiém vu va du
toan mua sam, stra chira)

Phan III
TO CHUC THUC HIEN

Piéu 24: Hiéu trudong quyét dinh viéc st dung kinh phi theo cac ndi dung
néu trén sau khi da thdo luan tai hdi nghi can by cong nhan vién va nguoi lao

dong hang nam.
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Piéu 25: Giao t6 trudng cac t6 thudc chuyén mon quén triét, phd bién don
dbc can bo, giao vién thude quyén quan Iy thuc hién nghiém chinh quy ché nay.
Quy ché nay c6 hiéu luc tir ngay ky.

Trong qua trinh thuc hién néu c6 vudng mac hoic chua phu hop dé nghi cac T,
can bo, gido vién, cong nhan vién, ngudi lao dong trong co quan phan anh bang
van ban vé t6 Van phong dé béo cdo hiéu truong xem xét bd sung, stra doi va
hoan thién./.

Ban quy ché chi tiéu ndi bd nay duge gui vé phong Van héa — Xa hoi,
Phong kinh té x4 Nam Pong tinh Ninh Binh; KBNN khu vuc V — PGD s6 6 dé
phdi hop giam sat thuc hién.

THU TRUONG PON VI

»_LO0NngS

Doan Thj Chi
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